How to Use These Email Templates
As part of your organization’s membership in the Emergency Department Practice Management Association (EDPMA), every employee is eligible to access full member benefits at no additional cost. These templates are designed to help HR or department leads share this benefit across your organization and help employees get added to the company’s EDPMA roster.
Purpose:
The goal is to ensure all employees, clinical, administrative, and operational, are aware that they can activate their individual EDPMA profiles and start benefiting from advocacy updates, education, and networking opportunities.
How to Use the Templates:
· Template 1 (Informational Email) – Send this as the initial announcement to employees. It explains the value of EDPMA membership and tells them how to get started with creating an account to access their member benefits! 
· Template 2 (Reminder Email) – Send this a few weeks later as a follow-up. It reinforces the benefits and extends an offer to assist with adding them to the membership roster.  
Important: Employees should be encouraged to create an account so that they may explore the website, resources, and benefits offered by EDPMA. Alternatively, you can add employees to the membership roster if you have their Full Name and Email. 
Learn how to manage your organization’s membership and add colleagues to your roster.
For general membership questions or additional assistance, they can contact membership@edpma.org .








Template 1 – Informational Email from HR
Subject line options:
· Unlock Your EDPMA Member Benefits
· You’re Covered: Access Your EDPMA Membership Today
· Activate Your EDPMA Member Profile and Benefits
Body copy:
Dear [Team/Colleagues/Department Name],
As part of [Company Name]’s membership with the Emergency Department Practice Management Association (EDPMA), you have full access to all EDPMA member benefits at no additional cost to you.
EDPMA is the nation’s leading trade association dedicated to advancing emergency department practice management. Through our membership, every employee in our organization can take advantage of valuable resources, advocacy updates, and professional development opportunities designed specifically for emergency department leaders and teams.
Here’s how to get started:
1. Visit the Login Help page to create an account in the member portal. 
2. Enter [Company Name] under ‘Your Organization Information’. You’ll be asked to select [Company Name] as your Primary Organization.
3. Reply to this email once your account is created and you’ll be added to the roster and receive access to your member benefits.
4. For assistance setting up an account, you can also reach out to membership@edpma.org.
What’s included in your membership:
· Advocacy and updates: Stay informed on federal and state policies shaping emergency medicine.
· Education and training: Access webinars, events, and resources that strengthen your operational and leadership skills.
· Networking: Connect with peers, thought leaders, and decision-makers across the industry.
Take advantage of this opportunity to connect, learn, and grow through EDPMA.
Best regards,
[Name]
[Title]
[Company Name]




















Template 2 – Reminder Email (Follow-Up)
Subject line options:
· Don’t Miss Out: Access Your EDPMA Member Benefits
· Are You Taking Advantage of Our EDPMA Membership
· Join the EDPMA Community Included with Your Employment

Body copy:
Hi [First Name],
This is a reminder that as an employee of [Company Name], you are automatically included in our organization’s membership with the Emergency Department Practice Management Association (EDPMA).
That means you already have access to EDPMA’s full suite of member benefits, including advocacy updates, education, and networking opportunities that support your work in emergency department practice management.
If you have not been added to our company roster yet, it’s easy:
Reply to this email with your name and contact information, and I will get you added.
Once added, you will receive a welcome email to login and can start exploring your member benefits.
For broader questions or additional support, you can also email membership@edpma.org.
Don’t miss out on your access to:
· Timely policy and advocacy updates
· Member-only webinars and events
· A national community of peers shaping the future of emergency department management
Best,
[Name]
[Title]
[Company Name]

